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Chicago Manual of Style (Notes-Bibliography) Guide 
 

The Chicago Manual of Style (CMS) includes two documentation styles: the Notes-Bibliography 
System (NB), which is used by those in literature, history, and the arts, and the Author-Date 
System, which is nearly identical in content but slightly different in form and is preferred in the 
social sciences.1 
 

How to Create a Chicago (Notes-Bibliography) Footnote or Endnote: 
 

The Chicago Notes-Bibliography system provides writers with a system for referencing their sources 
through footnote or endnote citation in their writing and through bibliography pages. It also offers 
writers an outlet for commenting on those cited sources. (The Notes-Bibliography system is most 
commonly used in the discipline of history. History places much emphasis on source origins, so 
footnotes and endnotes are used to demonstrate on-page where a particular piece of info came 
from.) In this system, a number is assigned to a particular fact in the text, and the correlating 
footnote or endnote will link the source to the text and to the bibliography.  
 
When using the Notes-Bibliography system, you should include a note (endnote or footnote) 
each time you use a source, whether through a direct quote or through a paraphrase or 
summary. Footnotes (which are preferred) will be added at the end of the page on which the 
source is referenced, and endnotes (useful when footnotes have become exorbitant) will be 
compiled at the end of the entire document.2 
 
In either case, a superscript number ( 1 ) should be placed in the text following the end of a sentence 
or clause in which a source is referenced. This should correspond to a note with the bibliographic 
information for that source. In the Notes-Bibliography system, the footnote or endnote should 
begin with the appropriate number followed by a period and then a space. The first note should 
include all relevant information about the source: author’s full name, source title, and facts 
of publication.3  
 
For example:4 
 

In Democracy and Other Neoliberal Fantasies, Jodi Dean argues that “imagining 

a rhizome might be nice, but rhizomes don’t describe the underlying structure of real 

networks,”1 rejecting the idea that there is such a thing as a nonhierarchical 

interconnectedness that structures our contemporary world and means of communication.  

 

                                                
1 Clements, Jessica, et al. “Chicago Manual of Style 16th Edition.” The Purdue OWL, Purdue U Writing Lab, 7 Feb. 2014,  
 owl.english.purdue.edu/owl/resource/717/01/. 
2 “CMS NB PowerPoint Presentation.” The Purdue OWL, Purdue U Writing Lab, owl.english.purdue.edu/owl/resource/717/12/, 
slide 23. 
3 Clements, Jessica, et al. “Chicago Manual of Style 16th Edition.” The Purdue OWL, Purdue U Writing Lab, 7 Feb. 2014,  
 owl.english.purdue.edu/owl/resource/717/01/. 
Text adapted from: 
4 “CMS NB Sample Paper.” The Purdue OWL, Purdue U Writing Lab, https://owl.english.purdue.edu/owl/resource/717/11/ 
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1. Jodi Dean, Democracy and Other Neoliberal Fantasies: Communicative Capitalism and Left 
Politics (Durham: Duke University Press, 2009), 30. 

 
A complete “note” citation, which corresponds to a slightly different formatted bibliography 
entry, would look like this: 
 

1. Jodi Dean, Democracy and Other Neoliberal Fantasies: Communicative Capitalism and Left 
Politics (Durham: Duke University Press, 2009), 30. 

 
The first line of a footnote is indented .5” from the left margin. Subsequent lines within a note 
should be formatted flush left. Leave an extra line space between notes. 
 
Subsequent note citations can and should be shortened. “Shortening” usually comprises the 
author’s last name and a “keyword” version of the work’s title in four or fewer words. Subsequent 
citations of Dean would be shortened to:  
 
  2. Dean, Democracy and Other Neoliberal Fantasies, 30. 
 
“Ibid.” is an abbreviation meaning “in the same place.” Use it when the present note 
repeats the information of the immediately preceding note; use “Ibid.” followed by a 
comma and a new page number to indicate the same source as above but a different page. 
For example, a subsequent citation of Dean referencing information on page 31 would read as 
follows:  
  
  3. Ibid., 31. 
 
When a note contains both source documentation and commentary, the commentary should come 
after the documentation. For example: 
 

75. Lisa Ede and Andrea A. Lunsford, “Collaboration and Concepts of Authorship,” 
PMLA 116, no. 2 (March 2001): 354-69, http://www.jstor.org/stable/463522. Ede and 
Lunsford note that we all agree that writing is inherently social, yet we still rely on 
individualistic praxis; we still ascribe to pedagogies that encourage the independent author 
producing concrete (original, honest and “truthful”) works.5 

                                                
5 “CMS NB PowerPoint Presentation.” The Purdue OWL, Purdue U Writing Lab,  
 owl.english.purdue.edu/owl/resource/717/12/. 
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How to Create a Chicago (Notes-Bibliography) Bibliography:6 
 
In the Notes-Bibliography system, the bibliography provides an alphabetical list of all sources used 
in a given work. This page, most often titled Bibliography, is usually placed at the end of the work 
preceding the index. It should include all sources cited within the work and may sometimes include 
other relevant sources that were not cited but provide further reading. Below you’ll find a sample 
Chicago (Notes-Bibliography) Bibliography.7 

 
Bibliography 

 
Dean, Jodi. Democracy and Other Neoliberal Fantasies: Communicative Capitalism and Left Politics. 

Durham: Duke University Press, 2009. 

DeLanda, Manuel. A New Philosophy of Society: Assemblage Theory and Social Complexity. London: 
Continuum, 2006. 

Foucault, Michel. “The Means of Correct Training.” In The Foucault Reader, 188-205. Edited 
by Paul Rabinow. New York: Pantheon, 1984. 

—. “Panopticism.” In The Foucault Reader, 206-13. Edited by Paul Rabinow. New York: 
Pantheon, 1984. 

Hardt, Michael and Antonio Negri. “Postmodernization, or the Informatization of 
Production.” In Empire, 280-303. Cambridge, MA: Harvard University Press, 2000. 

Notes for creating your Chicago (Notes-Bibliography) Bibliography Page:8 

Ø Label the first page of your list of sources cited, “Bibliography.” Center the title 
“Bibliography” at the top of the page. Do not bold, italicize or enclose the title in quotation 
marks. 

Ø Flush left the first line of the entry and indent subsequent lines. 
Ø Two blank lines should be left between “Bibliography” and your first entry. One blank line 

should be left between remaining entries, which should be listed alphabetically by the 
authors’ last names. The author’s name is inverted in the bibliography, placing the last name 
first and separating the last name and first name with a comma. 

Ø Although bibliographic entries for various sources may be formatted differently, all included 
sources (books, articles, Web sites, etc.) are arranged alphabetically by author’s last name. If 
no author or editor is listed, the title or keyword by which the reader would search for the 
source may be used instead. 

Ø Sources you consulted but did not directly cite may or may not be included (consult your 
instructor). 

Ø To learn more about what information to provide for each type of source, consult: 

                                                
6 Clements, Jessica, et al. “Chicago Manual of Style 16th Edition.” The Purdue OWL, Purdue U Writing Lab, 7 Feb. 2014,  
 owl.english.purdue.edu/owl/resource/717/01/. 
7 “CMS NB Sample Paper.” The Purdue OWL, Purdue U Writing Lab, owl.english.purdue.edu/media/pdf/1300991022_717.pdf. 
8 Text adapted from “CMS NB PowerPoint Presentation.” The Purdue OWL, Purdue U Writing Lab,  
 owl.english.purdue.edu/owl/resource/717/12/. 
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1) The Chicago Manual of Style 
2) The Chicago Manual of Style Online, at: 

     http://www.chicagomanualofstyle.org/tools_citationguide.html 
3) The section of Purdue OWL’s website devoted to Chicago citation, at: 

https://owl.english.purdue.edu/owl/resource/717/01/ 
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Chicago Manual of Style (Author-Date) Guide 
 

How to Create a Chicago (Author-Date) In-Text Citation1 
Each time you use a source in the text, cite the source in parentheses. Parenthetical citation 
comprises the author’s last name, the publication date, and the page number of the source, 
when applicable. 
 
When formatting parenthetical citations do not use punctuation between the author’s last name and 
the year. (Do place a comma between the year and page numbers.) Place author-date citations before 
a mark of punctuation whenever possible. For example: 

 
 Ultimately for Foucault, “Power was the great network of political relationships 
among all things,” (Thomas 2008, 153), and Foucault (1984a) represents a powerful figure in 
postmodern thought because he asserts that power is what produces our reality. 
 

Later modernists began to acknowledge the fragmentation, ambiguity and larger 
chaos that characterized modern life (Harvey 1990, 22) but, perhaps ironically, only so they 
might better reconcile their disunified state. 

 
When an author’s name appears in the text, the date of the work cited should follow, even when 
articulated in the possessive. Also note that Chicago distinguishes between authors and works: while 
“in Foucault 1984a” is technically permissible, “Foucault’s (1984a) work suggests. . .” is preferred.  
 
Additionally, footnotes or endnotes can be used to supplement the Author-Date References style to 
provide additional relevant commentary and/or to cite sources that do not readily lend themselves 
to the Author-Date References system.  
 
When citing the same page(s) of the same source more than once in a single paragraph, you need 
only cite the source (in full) after the last reference or at the end of the paragraph.  
When the same source but different page numbers are referenced in the same paragraph, 
include a full citation upon the first reference and provide only page numbers thereafter.  
 

How to Create a Chicago (Author-Date) Reference List:2 

 
The references list should appear at the end of your paper on a separate page. Each source that is 
used in the text must have a corresponding entry on the references page at the end of the 
paper. Turn the page to find a sample Chicago (Author-Date) Reference list.3 

                                                
1 Text adapted from Lancaster, Megan, and Elizabeth Angeli. “CMS Author Date Classroom Poster.” The Purdue OWL, Purdue U 
Writing Lab, 2011, owl.english.purdue.edu/media/jpeg/20111215032219_717.jpg 
2 Lancaster, Megan, and Elizabeth Angeli. “CMS Author Date Classroom Poster.” The Purdue OWL, Purdue U Writing Lab, 2011, 
owl.english.purdue.edu/media/jpeg/20111215032219_717.jpg 
3 “CMS Author Date Sample Paper.” The Purdue OWL, Purdue U Writing Lab, 
owl.english.purdue.edu/media/pdf/1300990757_717.pdf. 
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Notes for creating your Chicago (Author-Date) Bibliography Page:4 

Ø Label the first page of your comprehensive list of sources cited, “References” or “Works 
Cited.” Center the title, “References,” at the top of the page. Do not bold, italicize, or 
enclose the title in quotation marks. 

Ø Two blank lines should be left between “References” and your first entry. One blank line 
should be left between remaining entries. Single-space reference entries internally. 

Ø Flush left the first line of the entry and indent subsequent lines. 
Ø Order entries alphabetically by the authors’ last names. Author’s names are inverted and 

followed by date of publication. 
Ø Sources you consulted but did not directly cite may or may not be included (consult your 

instructor). 
Ø Entries are formatted very similarly to those in Chicago’s Notes-Bibliography style, but the 

date is moved to immediately after the author’s name. 
Ø To learn more about what information to provide for each type of source, consult: 

1) The Chicago Manual of Style 
2) The Chicago Manual of Style Online, at: 

http://www.chicagomanualofstyle.org/tools_citationguide.html 
3)   The section of Purdue OWL’s website devoted to Chicago citation, at:  
      https://owl.english.purdue.edu/owl/resource/717/14/

                                                
4 Text adapted from “CMS Author Date PowerPoint Presentation.” The Purdue OWL, Purdue U Writing Lab, 
owl.english.purdue.edu/owl/resource/717/13/. 


